
ALL ABOUT

M a y  2 2 ,  2 0 2 5 Martin E. Sánchez



2

• I serve as the Central Regional Office Supervisor for the Bureau 
of Hazardous Waste Compliance and Enforcement within the 
New Jersey Department of Environmental Protection (NJDEP), 
Division of Waste and UST Enforcement. In this role, I oversee 
the hazardous waste enforcement program for the central 
region of the state, which includes the regulation of used oil, 
universal waste, electronic waste (e-waste), and regulated 
medical waste.

• With over 29 years of experience at NJDEP—primarily as a field 
inspector—I have worked in both permitting and enforcement 
programs. My past assignments include the Bureau of 
Pretreatment and Residuals, as well as the Metro and Northern 
Hazardous Waste Compliance and Enforcement programs.

• I earned a Bachelor of Science degree in Environmental 
Sciences from Rutgers University – Cook College in 1992. 
Originally from Puerto Rico, I have made Northern New Jersey 
my home for the past 40 years.

Martin E. Sánchez
Supervisor | Bureau of 
Hazardous Waste Compliance 
& Enforcement
Central Regional Office
martin.sanchez@dep.nj.gov
609-439-9649
9 Ewing St., PO Box 420 - Mail 
Code 09-03 
Trenton, NJ 08625



What is 
RCRAInfo? 
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National online database that 
tracks information about entities 
regulated under the Resource 
Conservation Recovery Act 
(RCRA).

RCRAInfo is comprised 
of applications / 
modules.

Each app can be 
accessed by registering 
to RCRAInfo.

Apps: myRCRAid, 
biennial report, e-
Manifest & WIETS.



Why Use the Industry Apps? 

• View, update, print, create, sign and submit data, manifests, and 
reports in real-time, using any device.  

• Access information faster, paperless and verify its receipt. 
• Save time using pre-populated data or “copy forward” information 

from previous submissions. 
• Stop maintaining paper copies for recordkeeping, provided RCRAInfo 

is accessible. 
• Site Manager role: Ensures you know who is being approved to have 

access to your data. Provides access to e-Manifest and the ability to 
make corrections. 
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Users of the Industry Apps can:



RCRAInfo Industry Applications / Modules
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 myRCRAid - is an electronic form where RCRA sites can submit their Form 8700-12 (Site 
Identification Form) electronically to their regulatory agency (NJDEP). This allows for 
faster turnaround, less data entry, and improved data quality compared to paper 
submissions.

 Biennial Report - a bi-annual (every two years) report submitted by large quantity 
generators (LQGs) of hazardous waste, as well as facilities that treat, store, or dispose of 
hazardous waste. It details the types and quantities of hazardous waste generated, 
managed, and disposed of by these facilities, as required by RCRA. The report can be 
submitted electronically.

 e-Manifest - A module for electronic tracking of hazardous waste shipments.

 WIETS - (Waste Import Export Tracking System) is a module used by U.S. exporters and 
importers to create and submit notifications to the EPA for the movement of hazardous 
waste across international borders.



Extra help for new 
users:

• Sign-up to view some excellent EPA 
videos at the “EPA Leaning Zen.”  
https://rcrainfoindustry.learningzen.co
m/onlinetraining/auth/login

• Sign-up for an account, get approval, 
then watch (~ 20 min.). 

• Detailed, written guidance is also 
available within RCRAInfo: Click on 
“Documentation,” then “Help.” 
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How to Register to RCRAInfo
https://rcrainfo.epa.gov/rcrainfoprod/action/secured/login
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Industry User 
vs. 
Government 
User
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Industry User - individuals from regulated entities (like waste generators, 
treatment facilities, etc.) using the system to submit information and 
comply with RCRA regulations. 

Government User - represents state or federal environmental agencies 
managing and overseeing the RCRA program



9

Multi-factor Authentication with Login.gov 
1. Create a New Account 2. Login.gov New Account / Multifactor set-up

3. Registered with Login.gov.  Return to RCRAInfo registration



Complete RCRAInfo Registration

Complete and Submit
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Sign In again to RCRAInfo
• 55-gallons. Not marked with date.
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Select Existing Site or 
request New Site ID.



Click on the "Select Existing Site" button.
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Finding Your Site
Search by the site’s EPA ID number in the "Site ID" box.

Click "Request Access“ if your site was found.
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How to Select Site Permissions
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DefinitionLevel of Permission

The user has no permissions for these sites within the module specified.None

The user can view the data for these sites within the module specified but cannot
enter or change the information in any way.

Viewer

The user can view and enter data for these sites within the module specified but
cannot sign and submit the information to the regulatory authority.

Preparer

The user can view, prepare, sign, and submit the information for these sites to the
regulatory authority. This user is required to obtain an Electronic Signature
Agreement.

Certifier

The user can view, prepare, sign, and submit information and will be responsible for
approving other registered users at your facility (and maintain their Electronic
Signature Agreement). The user can submit data for any industry application module
(myRCRAid, Biennial Report, and e-Manifest). This user is required to obtain an
Electronic Signature Agreement.

Site Manager 
(a.k.a. RCRAInfo
Site Manager)



Electronic Signature Agreement

• Select your five security questions/answers.
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Electronic Identity Proofing
• Two ways to complete the Identity Proofing 

process: 1) electronically and 2) on paper.

• If Identity Proofing is not approved electronically,
switch the response to the first question to "No“.

• Print and complete the paper form. Completed 
signed form can be mailed to the address listed.

• For faster approval, you can scan the completed 
signed form and email the PDF copy to 
martin.sanchez@dep.nj.gov
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• When you complete Identity Proofing electronically, you will be asked to provide industry standard information 
typically used by banking systems and credit reporting agencies. This information is discarded after the
identity proofing is complete (so your home address, birthdate and last four of your social security number 
will not be stored in the RCRAInfo system).

• The information you provided will be immediately evaluated by a third-party (LexisNexis). If the information 
meets a minimum score needed for identity proofing, your electronic signature agreement (ESA) will be
recorded (approved) and you will immediately be able to submit and sign information for the sites and the 
modules for which you have been granted "Certifier" permission level.
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Click on the “My Sites” tab after logging in. Click on the site’s name (hyperlinked) - Site Details / Overview 
page.

Click on the hyperlinked "myRCRAid" tab.
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myRCRAid Module
Click on the "Create New Submission" button.

myRCRAid form is prepopulated with the information from
the last accepted site information submission.
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myRCRAid Module
Review & make any updates to the site information.

- Item 1 “Reason for Submittal” - Generally, defaults to “Obtaining or updating an EPA ID … [Source N]”
- Item 8 Site Contact - Make sure the information is updated and includes a valid email address.
- Item 18 Include in the Comments section a summary of what was updated.
- Instructions: https://rcrapublic.epa.gov/rcrainfoweb/documents/rcra_subtitleC_forms_and_instructions.pdf

Click the "Review" button at the bottom of the form.

If you clicked "Review" and all required fields are properly
filled, you will be taken back up to the top of the form to 
take one more look at it. Scroll to the bottom again and
click the blue "Submit" button.

To save form for to finish later, click "Finish Later“ & 
will save as draft "In Progress" folder.

To check the certification statement, enter your password & answer the five questions selected for the ESA.
If answered successfully, click “Sign" option and submit the Notification.

An automated email from RCRAInfo (rcrainfo.admin@epa.gov) indicating that the Notification was 
submitted successful.

NJDEP will approve ("accept") the notification (usually takes a few hours to a couple of days). Until the
notification is accepted, the notification will be "pending" in myRCRAid "In Progress" file. An
automated email from RCRAInfo will be sent when notification is accepted.



20

Biennial Report Module
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e-Manifest Module



Who do I contact with questions?
Permission Levels & Electronic Signature Agreement
Martin Sánchez (609) 439-9649 / martin.sanchez@dep.nj.gov

Update Site Information (myRCRAid)
Becky Mullen (609) 913-6708 / becky.mullen@dep.nj.gov

Biennial Report
Martin Sánchez (609) 439-9649 / martin.sanchez@dep.nj.gov

e-Manifest 
Helpdesk helpdesk@epacdx.net

Billing / Invoices
Becky Mullen (609) 913-6708 / becky.mullen@dep.nj.gov

NJDEP Dataminer
https://njems.nj.gov/DataMiner/

22


